
 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 





 





 



 



 



 



 



 





 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 



 
APPENDIX F 
Page 1 of 3 

 
Department of Mental Health 

Designated Record Sets 
 

DATA 

OWNER OF DATA / 
CONTACT FOR 

REVIEW 
LOCATION OF 

RECORD / DATA 

PA
PE

R
 

EL
EC

TR
O

N
IC

 

BASIC CONTENT 

Authority 

Claims Fiscal Policy eCura X X 
Demographics, diagnoses, charges for 
services 

Claims Adjudication 
Records 

Fiscal Policy / Care 
Coordination eCura   X 

Documentation of claims payments, 
write offs, etc. 

eCura 
Fiscal Policy / Care 
Coordination 

Claims / I.S. /Access 
Help Line X X 

Demographic information, authorization 
history, types of treatments, enrollment 
and transfer status, hospitalization 
history, and referrals for non-MHRS 
services. 

Eligibility Information Care Coordination eCura X X Medicaid, ACEDS download 
Enrollment Records 
for health plans - 
clients 

Fiscal Policy / Care 
Coordination 

eCura / IRIS / Access 
Help Line X X 

Demographic information regarding 
which service provider was requested 

Program Record 
(Active Patient) Care Coordination eCura / IRIS   X   

Face sheet of IRP / ISSP, Risk and 
Resiliency Information 

CSA 

Active Record (Blue 
Record) - Active 
Patient 

CSA/Medical 
Records 
Administrator CSA Program Sites X   

1-36 months of the most current 
medical and programming information, 
discharge summary, evaluations, 
referrals, info from other healthcare 
providers 

Anasazi 

Anasazi/Chief 
Information 
Officer/MIS 
System(coming 9/03) All Sites X X 

Demographics, movements, Medicare 
#s 

Appointment 
Schedules 

Anasazi/Chief 
Information 
Officer/Dir.Adult 
Services/Dir. Child & 
Youth/Dir. CPEP 

Outpatient visits, 
dental clinic X X 

Dates & times of appointments, services 
to be rendered 

Apra 
CSA/Director Mental 
Health & Addictions 1st St / CTI X   

1-36 months of the most current 
medical and programming information, 
discharge summary, evaluations, 
referrals, info from other healthcare 
providers 

Claims CSA/CFO Howard Road   X 
Demographics, diagnoses, charges for 
services 

Claims Adjudication 
Records CSA/CFO Howard Road   X 

Documentation of claims payments, 
write offs, etc. 



 
 
 

DATA 

OWNER OF DATA / 
CONTACT FOR 

REVIEW 
LOCATION OF 
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R
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O
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BASIC

Client Master File 

Anasazi/Program 
Mgr./Chief Infor. 
Officer/Dir. Child & 
Youth/Dir. Adult 
Ser./Dir. CPEP Howard Road X X 

Demographics on
movements, diag
schedules 

CPEP CSA/Director CPEP CPEP X   

Program informat
records regarding
at CPEP.  This m
previous inpatien
information.  One

Eligibility Information Provider Connect 64 New York Ave. X X eCura @ Authorit

Medical Record - 
OVERFLOW 
(Discharged Patient) 

CSA/Medical 
Records 
Administrator 

Programs, Spring Rd, 
Med Records Office, 
SEH Med. Rec. X   

All medical inform
administration rec
client's care while
included previous
outpatient informa

Medical Record -
OVERFLOW      
(Active Patient) 

CSA/Medical 
Records 
Administrator 

All CSA Program 
sites, Spring Road 
Med. Rec., CPEP X   

Medical informati
that has been pur
record.  Informati
than 24 months o

Statements CSA/CFO Howard Road X X   

SEH 

Medical Record 
(Active Patient) 

Director of Medical 
Records 

Nursing Units/Medical 
Records Department X   

1-12 months of th
information 

Assessments 
Director of Medical 
Records 

Nursing Units/Medical 
Records Department X   

1-12 months of th
information 

Claims 
Patient Financial 
Services Manager Barton Hall X X 

Demographics, d
services 

Claims Adjudication 
Records 

Patient Financial 
Services Manager Barton Hall X X 

Documentation o
write offs, etc. 

Copies of records 
from other health care 
providers (normally 
included in medical or 
program record) 

Director of Medical 
Records Medical Record X   

Discharge summa
correspondence, 
Interdisciplinary R
Assessments 
APPENDIX F 
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 CONTENT 

 individuals, 
noses, team meeting 

ion and restraint 
 the client's care while 
ay include some 
t as well as outpatient 
 record per visit.   
y 

ation and medication 
ords regarding the 
 at CSA.  This may 
 inpatient as well as 
tion. 

on, on active clients, 
ged from the active 
on is normally more 
ld. 

e most current medical  

e most current medical  

iagnoses, charges for 

f claims payments, 

ries, evaluations, 
medical histories, 
ecovery Plan 
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BASIC CONTENT 

Dental  

Director of Medical 
Records / Dental 
Director In the Medical Record X   

Written notes and documentation 
regarding dental care. 

Diagnostic Record 
Director of Medical 
Records In the Medical Record X   EKG Reports 

Eligibility Information 
Patient Financial 
Services Manager 

ACEDS/ Medicare 
Software   X 

Patient Name, Social Security Number, 
and Date of Birth, all demographic 
information and benefits.  

Medic Alerts  
Director of Medical 
Records In the Medical Record X   

Documents allergies, medical 
conditions, and precautions (alcohol, 
drug abuser) 

Medical Record 
(Active Overflow) 

Director of Medical 
Records 

Nursing Units/Medical 
Records Department X   

Medical information, on active clients, 
that has been purged from the active 
record.  Information is normally more 
than 12 months old. 

Medical Record 
(Discharged Patient) 

Director of Medical 
Records 

Medical Records 
Department- 6 years 
most current 
information.  Federal 
Repository - for 
information more than 
7 years past current 
date  X   

All medical information and medication 
administration records regarding the 
client's care while at SEH.  This may 
included previous inpatient as well as 
outpatient information. 

Medication 
Administration 

Director of Medical 
Records In the Medical Record X   

Documents medication dosages given 
to the patient. 

Physician's Orders 
Director of Medical 
Records In the Medical Record X   Physician Orders for patient care.   

Podiatry 
Director of Medical 
Records In the Medical Record X   Information generated by the Podiatrist 

Progress Notes 
Director of Medical 
Records In the Medical Record X   

Physician's note with the current status 
of the patient's progress. 

Treatment 
Plans/Interdisciplinary 
Recovery Plan 

Director of Medical 
Records In the Medical Record X   The plan of care for the patient 

 


	Authority
	CSA
	SEH

